To:

Manager

From:

Communicating For Safety Participant

Re:

Communicating For Safety

Date:



This memorandum serves as a request for a release on duty time in order to attend the 2011 Communicating For Safety Conference March 21-23, 2011.  Article 29 of the 2009 Collective Bargaining Agreement between NATCA and the FAA recognizes the positive role this conference has in advancing aviation safety.  The Parties’ negotiated agreement also addresses my ability to attend the conference on duty time.  I am making this request, in accordance with the Collective Bargaining Agreement, with sufficient advance notice to allow for my release.  My request for release on duty time includes the following dates: March 21 - 23, 2010.  

I have already secured my release from the schedule.  If you are unable to accommodate any or my entire request, please provide the reasons for denial in writing prior to January 15th, 2011.
Please do not hesitate to contact me if you have any questions or if you would like to discuss the necessary scheduling arrangements.  
To:

Manager

From:

Communicating For Safety Participant

Re:

Communicating For Safety 

Date:



This memorandum serves as a request for a release on duty time in order to attend the 2011 Communicating For Safety Conference March 21-23, 2011.  Article 29 of the 2007 Collective Bargaining Agreement between NATCA and the FAA recognizes the positive role this conference has in advancing aviation safety.  The Parties’ negotiated agreement also addresses my ability to attend the conference on duty time.  I am making this request, in accordance with the Collective Bargaining Agreement, with sufficient advance notice to allow for my release.  My request for release on duty time includes the following dates: March 21 - 23, 2011.

I have already secured my release from the schedule.  If you are unable to accommodate any or my entire request, please provide the reasons for denial in writing prior to January 15th, 2011.

Please do not hesitate to contact me if you have any questions or if you would like to discuss the necessary scheduling arrangements.  

